Effective December 12, 2007
Wyoming Department of Transportation
Vehicle Dealers

CHAPTER 5

Section 1. Authority and Purpose.

The Wyoming Department of Transportation (the department) promulgates these
rules of practice and procedure by authority of W.S. 31-16-103(j) to provide a uniform and
understandable interpretation of the undefined portion of Wyoming statutes dealing with
dealersand manufacturers, including W.S. 31-16-101 through W.S. 31-16-127 and W.S. 31-
11-107.

Section 2. Principal Place of Business.

@ The principal place of business shall be a site upon which a building is
located. A building isdefined asaroofed and walled structure built for permanent use and
shall not be a residence or part of aresidence. Mobile homes that are blocked or on a
permanent foundation and skirted, with the hitch removed-and not used as aresidence-may
be approved asaprincipal place of business upon request to the department. Structuressuch
ascamp trailers, motor homes, pickup box campers, and garages attached to aresidence shall
not constitute a building for a principal place of business.

(b) All retail sales shall beinitiated at the principal place of business for which
the dealer islicensed unlessthe saleisinitiated at an authorized organized vehicle show as
defined in W.S. 31-16-103(g)(ii).

(i) A vehicledealer may deliver avehicleto anindividual, complete sales
documents, and consummeate the sale upon delivery of the vehicle, however;

(i) A new vehicle dealer shall not sell, deliver, or complete sales
documents at alicensed vehicle dealer’s principal place of businessthat lacks avalid sales
and service agreement for the make and type of new vehicle being sold.

(@iii) A new or used vehicledealer shall not sell, deliver, or complete sales
documentsat another licensed vehicle dealer’s principal place of businessother than hisown.

(© The principal place of business shall be occupied either during the declared
business hours or continuously by the dealer or the dealer’'s employees, unless written
notification is provided to the department stating that the dealer will not be occupying the
principal place of business during the declared business hours or continuously.
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(d)  The declared business hours shall be reasonable hours when prospective
customers may enter the principal place of business and contact the dealer or the dealer’s
sales staff and when the department or any peace officer may enter the principa place of
business and inspect the dealer’s records as defined in W.S. 31-11-107. The declared
business hours shall be indicated on the license application prescribed by the department.
The declared business hours shall be conspicuously displayed at the principa place of
business to inform any person interested in contacting the dealer.

(e All dealersshall provide proof of aqualified principal placeof businessfor al
locations by submitting the following items to the department along with their completed
application, surety bond, and application fee:

(1) Theaddress of the principal place of businessand additional locations
within the same county.

(i) A color photograph of the lot(s), building(s), sign(s), and space to
display vehicles. The sign indicating the nature of the business shall be permanently
attached to the building or land and clearly visible from the highway.

(i)  Documents as described in the following:

(A) A copy of alease, rental, or use agreement for all property
included in the dealer’s principal place of business, if not owned by the dealer.

(B) A copy of the dealer’s title to all property included in the
principal place of businessif the property is owned by the dealer.

(iv)  Written proof from the applicable zoning office that the principal
place of business, sign, and spacefor display comply with applicable zoning ordinances and
that the businessisin an area zoned for vehicle sales.

(V) For a corporation, limited liability company, or limited partnership,
proof of current good standing with the Wyoming Secretary of State and a list of all
corporate officers, or members and managers.

()] The space to display vehicles shall not be part of any parking lot or space
dedicated for any other business or purpose than that of the licensed vehicle dealer. The
spaceto display vehicles shall not be part of any roadway as defined by W.S. 31-5-102(xI).
Any space dedicated to display vehiclesshall be described or identified inthelease or rental
agreement.
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(9) No more than one licensed deal er shall occupy aprincipal place of business,
parking lot, or space to display vehicles at the same time.

Section 3. New Vehicle and Used Vehicle Dealer License.

@ A new vehicle dealer license may be converted into a used vehicle dealer
license, and vice-versa, by applying to the Wyoming Department of Transportation and
surrendering the original license. No additional fee will be required for the conversion.

(b) If adealer isrenewing aslicensed under W.S. 31-16-103(b), the 12 vehicles
sold shall be 12 different vehicles. The 12 retail vehicle sales shall have been initiated in
Wyoming at the dealer’s principal place of business or at an organized vehicle show as
defined in W.S. 31-16-103.

(© Thedea er or manufacturer shall provide written notification immediately to
the department when any change(s) to the status of the business occur(s.) Changesrequiring
notification include, but are not limited to, changes in ownership, changes in the business
name, changes in the location addresses of the principal and additional place(s) of business
for a dealer, changes in location addresses of the established place of business for a
manufacturer, any changes regarding the declared business hours, or changes to any
information provided on the dealer or manufacturer application.

Section 4. Vehicle Dealer Bonds.

@ A new bond shall be posted with the annual application renewal; no bond
continuation certificates shall be accepted.

(b) A finding by the department that the dealer or manufacturer practiced fraud;
made any fraudulent representation; or violated any statute, rule, or regulation relating to the
conduct of the business for which the dealer or manufacturer licenseisissued may result in
forfeiture of the full amount of the surety bond.

Section 5. Motor Vehicle Dealer Title Reassignment Form.

@ Whenvehiclesareheldin adealer’sinventory for resale, thedealer, inlieu of
titling, may reassign the vehicle by completingaMotor Vehicle Deal er Reassignment Form.
The dealer may effect areassignment of the dealer’sinterest and warranty on vehicles held
for sale and operated for demonstration purposes only.

(b) Motor Vehicle Dedler Reassignment Forms may be purchased from the
department or Wyoming ports of entry.
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Section 6. Secure Power of Attorney Form.

@ Dealersshall usethe Secure Power of Attorney Formto disclosethe odometer
reading when the certificate of title is physically held by alien holder or has been lost or
destroyed and is not available for endorsement upon transfer and odometer disclosure.

(b) Secure Power of Attorney Forms may be purchased from the department or
Wyoming ports of entry.

Section 7. Temporary License Permits.

@ Requests by licensed dealers for temporary license permits shall be made to
the Licensing Section, Wyoming Department of Transportation, 5300 Bishop Blvd.,
Cheyenne, Wyoming 82009-3340 or to Wyoming ports of entry.

(b) Thefeefor temporary license permits shall be determined by the department,
and remittance shall accompany the order. No permits shall be issued until payment is
received.

(© Vehicle dealers shall issue a temporary permit for all retail vehicle sales.
When issuing atemporary license permit, all dealers shall advise the permit holder to carry
or be able to produce a copy of the dealer’s invoice of sale on the vehicle to which the
temporary license permitisdisplayed. Thispermit servesas evidence of actual purchase of
the vehicle.

(d) Deders shall issue temporary license permits in the same name(s) that
appear(s) onthe new titlefor the vehicle sold. Dealersshall not issue subsequent permitson
the same vehicle in the same owner’'s name. Lost or stolen permits shall be reported to the
department immediately. Upon department approval, adealer may issue aduplicate permit
in extenuating circumstances.

(e The dedler shall keep a sequential record in numerical order of every
temporary license permit issued. The record shall be readily accessible at the dedler’'s
principal place of business in a separate, permanent file. The dealer shall detach the stub
portion of thetemporary license permit when the permit isissued and forward the stubs daily
to the Licensing and Titling Section, Wyoming Department of Transportation. If a
temporary license permit isfilled out incorrectly or the sale of the vehicleisrescinded, or if
for some other reason the permit isunusable, the dealer shall void and retain the deal er copy
of the permit, returning the stub and the window portion of the permit to the Wyoming
Department of Transportation Licensing and Titling Sectionimmediately, accompanied with
an explanation why the temporary permit was voided.
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()] The required information on the permits shall be typed or printed using
permanent ink. The expiration date shown inthe middle of the permit shall be completedin
permanent ink with large, legible numbers not less thanl-inch high and 1-inch wide, with 2
digits each for the month, day, and year. The expiration date on the temporary registration
shall be clearly legible from a distance of at least 30 feet when displayed on the vehicle.

(9) The temporary license permit shall be displayed on the rear of the vehicle,
either in the rear window or the license plate bracket, and in all situationsin a place where
the printed information on the permit and the expiration date can be easily seen.

() Temporary license permits shall not be placed in rear windows with
less than 70 percent light transparency.

(i) If a permit holder is used, it shall not cover any of the printed
information on the permit, including, but not limited to, the expiration date.

(@it)  If alicenseplate frameisused with apermit holder, it shall not cover
any printed information or expiration date on the permit.

(iv)  Temporary license permits shall be protected from exposure to
weather and road conditions that might render the information on the permit illegible.

(h) Temporary license permits sold to a dealership shall not be loaned or
exchanged with other dealerships or be used on vehicles not sold from the issuing dealer’s
inventory.

() The department may refuseto issue additional permitsif adealer violatesany
statute, rule, or regulation related to the conduct of the dealer’sbusiness, or if thededler fails
to account for all temporary license permits the dealer purchased.

Section 8. Demo, Full Use, and M anufacturer License Plates.

@ All dealers and Wyoming-based manufacturersshall provide proof of liability
insurance, as required by W.S. 31-4-103, to the county treasurer in each county where the
dealer or Wyoming-based manufacturer purchases demo, full use, or manufacturer license
plates.

(b) Demo plates may be used on vehicles operated to or from an auto auction
provided:
() Thedemo plate displayed shall beregistered to the Wyoming-licensed
dealer transporting the vehicle to, or from, an auto auction.
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(i)  Eachvehicledisplaying ademo plate shall beincludedinthededer’s
inventory before a demo plate can be displayed.

(ili) A demo plate shall not be displayed on avehicle being operated by a
dealership employee after normal business hours. Normal business hours are the declared
business hours defined in Section 2(d) of these rules and regulations.

(c) Demo plates may be operated by a prospective customer after normal
business hours provided this demonstration does not exceed 7 calendar days and meets all
the other requirements of W.S. 31-16-126.

(d) Full use plates may be used on vehicles operated to or from an auto auction
provided:

() Thefull use plate shall be registered to the Wyoming-licensed dealer
transporting the vehicle to, or from, an auto auction.

(i) Each vehicle displaying a full use plate shall be included in the
dealer’s inventory before afull use plate can be displayed.

(e Upon showing asubstantial increasein the dealer’sbusinessor for other good
cause shown, adeal er may request to purchase additional demo license plates. A dealer shall
make the request by forwarding awritten explanation of why the additional demo platesare
required to the Licensing and Titling Section of the department. Upon approving thewritten
request, the department may authorize the dealer to purchase a number of demo platesin
addition to the number authorized by W.S. 31-16-125(b). The fee for the additional
requested demo plate(s) shall be as prescribed by W.S. 31-3-102.

()] A dealer requesting to display demo license platesfor any purpose other than
prescribed by W.S. 31-16-126 may do so for good cause shown. A deder shall forward a
written request to the Wyoming Department of Transportation Licensing and Titling Section
for authorization for this type of display. The written request shall include:

() The make(s), model(s), year(s), and vehicleidentification number(s)
of the vehicle(s) that will display the demo license plates, along with the number of vehicles
requiring demo plates,

(i)  The nature of the event requiring the use of demo plates,

(iif)  The date(s) and time(s) of day the dealer will display the demo
plate(s) authorized by the department for this purpose.
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()  Thededer shall return any additional authorized demo license plates upon
completing the specia event for which the plates are requested. The department shall not
refund the license fee.

(n)  The department may require any additional information it deems necessary
from a dealer for any request under this section.

(1) A licensed dedler who sells fewer than 12 vehicles per year is entitled to
purchase one demo plate and no full use plates.

() A licensed dealer who sells 12 or more vehicles per year and isallowed demo
plates by W.S. 31-16-125(b) shall be authorized to purchase a number of full use plates not
to exceed 50 percent of the allotted demo plate number.

(K) Lost or stolen demo, full use, and manufacturer license plates shall be
reported to the respective county sheriff, county treasurer, and the department immediately.

Section 9. Right to Hearing, Notice to Show Cause.

@ The department may issue a “Notice To Show Cause” to a deder or
manufacturer why an administrative or punitive action should not be taken against adealer
or manufacturer for violating any rule, regulation, statute, or any other order relating to the
conduct of adeaer or manufacturer’s business. The dealer or manufacturer shall have 10
daysto respond in writing to the department from the date of the “Notice To Show Cause.” If
the dealer or manufacturer fails to respond, the department shall presume the dealer or
manufacturer does not want to respond and shall take appropriate action.

(b) Upon notice from the department that a dealer or manufacturer license shall
be revoked or suspended, or if the department refusesto issue or renew alicense, the dealer
or manufacturer shall be entitled to a contested case hearing. The department shall grant a
hearing if it receives awritten request within 30 days of the date the notice was sent to the
dealer or manufacturer. If the department does not receive awritten request from the deal er
or manufacturer within the 30-day period, the dealer or manufacturer waives theright to a
hearing, and the action indicated in the department’s| etter to the dealer or manufacturer shall
be enforced.

(c) A request for ahearing or responseto a“Notice To Show Cause” shall be sent
to the following address:

Wyoming Department of Transportation

Motor Vehicle Licensing and Titling
5300 Bishop Blvd.
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Cheyenne, Wyoming 82009-3340
Section 10.  Criminal History Background Requirements.

@ All persons applying for adealer or aWyoming-based manufacturer license
under W.S. 31-16-103 or a specia sales permit under W.S. 31-16-127 shall submit to
fingerprinting to obtain state and national criminal history record information.

() A current license holder applying for arenewal license or any other
license under this section shall not be required to submit to a criminal history background
check if the license is renewed or other license isissued within one year from the current
license's expiration.

@it)  All personsapplying for aspecial salespermit under W. S. 31-16-127
shall berequired to submit to acriminal history background check each year that they apply
for aspecial sales permit.

(b) For each person applying, 2 fingerprint cards shall be submitted to the
Division of Criminal Investigation (DCI) through the Wyoming Department of
Transportation: one orange state applicant card with the completed, signed, and notarized
waiver form and one blue Federal Bureau of Investigation (FBI) applicant fingerprint card.

(© Fingerprinting shall be done by alocal law enforcement agency or by DCI. A
fee may be charged for this service pursuant to statute.

(d) All information requested on the fingerprint cards, front and back, shall be
completed. Theinformation shall betyped or legibly printedinblack. No highlighter shall
be used on the fingerprint cards.

(e The fees for processing the state check (the orange card) and the FBI check
(blue card) shall be submitted as indicated in the background instructions and on the
application form.

() A certified check or money order is required before processing and
shall be made payable to the Office of the Attorney General - DCI.

(i)  Applicants shall return the fingerprint cards at same time as their
application and any other required forms for a dealer or a Wyoming-based manufacturer
license or a special sales permit.

(iii)  DCI shall rgject and return fingerprint cardsto the contributor if any
information is incomplete or illegible. Applicants shall be required to submit new
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fingerprint cards along with new payment of the fees if they choose to continue the
application process.

H The Wyoming Department of Transportation Compliance and Investigation
Section shall lawfully retain any criminal history background information it receives from
DCI pursuant to rules, regulations, or statutesfor collecting and retaining such information
concerning applicants for dealer or Wyoming-based manufacturer licenses or special sales
permits.

(9) Applicants may makeformal requests, in writing, for acopy of their criminal
history record.

(n)  Thecriminal history background check may take a minimum of 30 daysfor
the results to return from DCI. W.S. 31-16-103(b) not withstanding, no license or permit
shall be issued until the department has reviewed the results of the criminal history
background check and verified the information on the application or any other document.
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